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Step l. 


Conservation commission requests Self-Help application from the 
Division of Conservation Services before purchasing land. At this time, 
deadlines for filing applications should be ascertained. 


Step 2. 


Conservation commission files complete application with the Division 
of Conservation Services before purchasing land. The following items 
must be included with the application: 


a) Certified copy of town vote accepting M.G.L. Chapter Ko, Section 8C. 


b) Certified copy of date conservation commission was established and 
current appointments to commission. 


ec) Plot plan of area adequately defining metes and bounds of project. 


d) Professional appraisals: See Appraisal Requirements for the Self- 
Help and Land & Water Conservation Fund programs. 


e) Open space/recreation plan no more than five years old if not already 
on file with the Division of Conservation Services or evidence that 
such a plan is underway and will be complete by the application filing 
deadline. 


No _imcomplete applications will be accepted. 


If a city or town intends to file an application for assistance jointly 
with the Bureau of Outdoor Recreation Land and Water Conservation Fund and 
the Massachusetts Self-Help program, it is suggested that contact be made 
with the Division of Conservation Services prior to submitting these 
applications, 


Step 3. 


Conservation commission submits articles to be placed in Town 
Warrant to Division of Conservation Services for review before 
Town Meeting or City Council vote. Municipal counsel should be 
consulted in drafting the article or order. The article shall cite 
the particular parcel to be acquired and shall contain authorization 
to seek funding under M.G.L., Chapter 132A, Section 11 and to enter 
into any contracts therefor. Similar authorization is necessary for 
federal Land and Water Conservation Fund assistance. GOVERNMENT DOCUMENTS 
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Step 4. 


Application assigned for field examination by Division of 
Conservation Services to Assistant Regional Forests and Parks Supervisor. 


In some emergency cases in which the subject property must be 
acquired before the Self-Help application can be processed, the 
Division of Conservation Services may grant permission to proceed with 
acquisition, provided that a field examination has been completed and 
that a complete Self-Help application with all the necessary attach- 
ments listed in Step 2 above has been submitted to the Division. This 
clearance to proceed with acquisition in no way obligates tne Common- 
wealth to fund the project, 


Step 5. 


Interagency review and priority rating by the Division of Conser- 
vation Services and Self-Help Review Committee. Consultations with the 
conservation commission, if necessary. 


Step 6. 


Application reviewed and approved or rejected by Secretary of 
Environmental Affairs. 


Step 7. 


Project approval, billing forms and Self-Help contract for approved 
projects sent to conservation commissions. Funds are at this time 
obligated for approved projects. Applications which are not approved 
are returned to commissions with brief explanations of why the projects 
were rejected and recommendations regarding resubmission of the applications. 


Step 8. 


Town or City votes to appropriate, transfer from available funds, 
expend from its Conservation Fund, or borrow an amount equal to the 
Potal cost of the project stated in the Self-Help application. A city 


or town may vote to borrow funds in anticipation of state or federal 
reimbursement prior to receiving agreement of reimbursement; however, 
the borrowing cannot actually take place until state or federal con- 
sent of reimbursement has been given. Municipal approval may also 
take place prior to Step 1 but commissions should ensure proper 
compliance with Self-Help policies and procedures. 


Step 9. 


Conservation commission makes purchase after having received 
Town Meeting or City Council and Executive Office of Environmental 
Affairs approvals. : 
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Step 10. 


Conservation commission files billing form with Division of 
Conservation Services after purchase completed. The following docu- 
ments, in duplicate, must accompany the billing form: 


a) Certified copy of deed or order of taking, as recorded. 
The grantee clause of all deeds granting lands or interest 
therein to cities and towns in which the conservation commis- 
sion is applying for Self-Help funds shall contain the following 
", ,. .hereby grant(s) to the city/town of 
through its conservation commission for administration, control 
and maintenance under the provisions of General Laws, Chapter 40, 
Section 8C as amended, with convenants the 
land in bounded and described as follows." 


b) Municipal counsel's certification of title (statement relative 
to the condition of the title). 


ce) Vote of Town Meeting or City Council authorizing the purchase of 
said parcel of land. 


d) Attested statement of the City or Town Treasurer indicating the 
amount of payment made, the grantor, date paid and authority of 
payment together with a xerox copy of the cancelled check(s). 

In eases of owners unknown or refusal to accept pro tanto payment 
the treasurer shall certify that he or she has complied with the pro- 
visions of Chapter 79, Section 7D. 


N.B. Reimbursements for Self-Help projects are based on the cost of 
land acquisition only. Self-Help funds cannot be used for payment 
of back taxes, interest charges, court costs or any fees other than 
the cost of the land itself. 


e) Self-Help contract. A copy of this contract must be recorded at 
the Registry of Deeds either at the same time the deed for land 
comprising the Self-Heip project is recorded or later as an adjunct 
to the deed. 


f) Evidence that a permanently fixed sign, which identifies the 
project as a cooperative venture between the municipal conservation commission 
and the Commonwealth of Massachusetts, has been placed at a prominent 
access point to the property. This sign must be constructed of sturdy 
enough material to be permanent and must be large enough to be clearly 
visible. In suitable project areas, off-street parking may also be 
required. 


Step ll. 


Billing form and documents reviewed by the Division of Conservation 
Services for any changes from the project application, 
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Step 12. 


Report to Secretary of Environmental Affairs on billing and request 
for approval. 


Step 13. 


Invoice prepared and submitted for payment. Self-Help sign must be 
in place at main access point before payment will be made. 


Step 14. 
Payment made to municipality. 


MASSACHUSETTS SELF-HELP LEGISLATION 


AN ACT ESTABLISHING A CONSERVATION PROGRAM FOR CITIES AND TOWNS 


Chapter 132A of the General Laws is hereby amended by adding the 
following section: Section 11. The Secretary of Environmental Affairs 
shall establish a program to assist the cities and towns, which have 
established conservation commissions under Section 8C of Chapter 40, in 
acquiring lands and in planning or designing suitable public outdoor 
facilities as described in Sections 2B and 2D*, He may, from funds appro- 
priated to carry out the provisions of Section 3, reimburse any such city 
or town for any money expended by it in establishing an approved project 
under said program in such amount as he shall determine to be equitable in 
consideration of anticipated benefits from such project, but in no event 
shall the amount of such reimbursement exceed 80Z percent of the cost of 
such project. No reimbursement shall be made hereunder to a city or town 
unless a project application is filed by such city or town with the Secretary, 
setting forth such plans and information as the Secretary may require and 
approved by him, until such city or town shall have appropriated, transferred 
from available funds or have voted to expend from its conservation fund, under 
Clause 51 of Section 5 of Chapter 40**, an amount equal to the total cost of 
the project, nor until the project has been completed, to the satisfaction of 
the Secretary, in accordance with said approved plans. Any reimbursement 
received by a city or town under this section shall be applied to the payment 
of indebtedness, if any, incurred in acquiring land for such conservation 
project. 


APPROVED - July 5, 1960. Amended: April 20, 1966, Nowember 25, 1975. 


*Section 2B. It is hereby declared to be the policy of the Commonwealth 
that all such sites acquired or developed by the Commissioner (of the 
Department of Environmental Management) shall insofar as practicable be pre- 
served in their natural state; that they shall be insofar as possible collec- 
tively self-supporting; and that no commercial activities except those 
essential to the quiet enjoyment of the facilities by the people shall be 
permitted. 


seupet 
g te fate i? fag 
> SRA SEITIS BEBOOAt WO DTAVHAEHOS ae, 
er 6 (Oo bebcems vie ts BE etal {stone ett toe ASE 
“7 § fasnemrotivad “s@aoek emt ff SOs 9e8 sane 28 
Varl CoLdw , any 08 f sd? teteas of MaTacty a i £, 
R mcd te toitos. (ebay Aanotestamon cotta at 
»D cing eo tue pi fie teab wm acimmatq at bows ; 
-o1ggs ai x vem a} “US Gite GS apotvoes at batiaoeshy | 
wis doue wsdl 992 to etotetvorg ei? SHO ht 
soshouw * 778 Ss os ti Vd beboeoxs YStiom Ye 
ii elde? tune oF ani t Gs ef «6 tnuoma dove at “a TE0" 
tev eid ; Borl atlleasd Detaqistias Ys 
to feos » t DS Oe6 Jnemeewdater deve to dee a 
mot pbrure mod [lade toemenidnter of 
Crisis so i a ie «8 1-@ Yo BeLlt oi noltsciiqga F 
bra etiat ea Tiatei0ee ert @ mottesriotal bas enaic douse mee 
otc T1OtIGsA ovad @ cwot to ytio dove [ido eel 
bit : “0 : wa eexXs @! beter sved to ehut oie 
sta L Ge .""OF se¢gad> te @ avtheed q 
s ’ 1920 @60 toelo7mq eff Litay 108° 3 
As tre Bles sitiw esasbtossca a2 ; 
CT e al ' F Woes efdts isha awot +e wis & 
tio 53 Ta: & eK al tepes at berwornt +a Ti . sea 
tadasvou , oc 9% (LagA sbebwega 00°F -¢ Vik = 
is oR , 90 OF beraiseb viewed ef tT ee 
rc ¢ a evel to betirpos eotie dove f 4 
ty ‘. ut | Ble (Promenecesil M La3 commons bya ‘tO Tees 
f ~ to4n fe. (od: sie lavofac then mk b 
5 v Fe dar faa bre jathesome §~-ifes ie 
dee ‘ 3 ont 2% ‘semvolce Jelup edt of Take ¥ 5 r 


i 
abate. * 
f Pony oa 


*Section 2D. In the development and improvement of state parks, state 
forest recreation areas and state reservations, the Commissioner (of the 
Department of Environmental Management) is hereby authorized and empowered: 


1) fo acquire, plan, construct, maintain and operate public recreation 
facilities, including roads, areas for parking, picnicking and camping, pro- 
visions for swimming, wading, boating, cutdoor games, winter sports, horseback 
riding, bicycling and hiking trails, nature study, rest areas, outlooks, com- 
fort stations, food accommodations and such other facilities as the Commissioner 
deems necessary and desirable and consistent with the policy of the Commonwealth, 
as set forth in Section 2B. 


**According to G.L. Ch. 44, Sec. 8C, a city or town may also borrow money 
for the acquisition of land for conservation or recreation purposes, in antici- 
pation of state or federal reimbursement. Such a loan is permissible only if 
the city or town has written state or federal agreement of reimbursement. 


2) To impose and collect such charges and fees for the use of lands, 
buildings, facilities and equipment enumerated in sub-division (1) as may 
be necessary to defray insofar as practicable the cost of such developments 
and improvements, including costs of maintenance and operation, bond 
amortization and interest and to revise said fees and charges from time to time. 


3) To designate such areas as may be used in season for hunting and 
fishing. 


N.B. - The Self-Help program established and administered by the Secretary 
of Environmental Affairs is intended to be consistent with the projects and 
responsibilities of the Commissioner of the Department of Environmental 
Management as set forth in Sections 2B and 2D above, 
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